2011 NW HORT EXPO HOURS

LOAD IN Sunday December 4th 8am – 5:30pm 
Event opens to the public
Monday and Tuesday December 5th & 6th  8:00am – 5:00pm

Wednesday December 7th 8:00am – 12:00 noon                                           

CHECK IN  
Please check in at the NW Hort Expo Registration Desk prior to unloading your equipment or booth.  You will be issued a Check In Packet, Name Badges, and Meeting Pass (view WA State Hort meeting schedule at www.wahort.org ) 
PARKING
Wenatchee City will not enforce timed parking limitations.  This allows attendees to park in designated parking spaces for the entire day without being ticketed.  Save the best parking for your customers.  If you park in loading zones or fire lanes you will be ticketed.
Vendor Equipment Trucks and Trailers will not be permitted to park in the Convention Center parking lot. NCW Fieldmens Association has reserved spaces for large trucks and equipment trailers. Contact NW Hort Expo Coordinator for large truck/trailer storage parking passes. 
SET UP

All Booths and Equipment must be set up by 5:30pm Sunday December 4th 2011
SHIPMENT OF LARGE EQUIPMENT AND DISPLAYS
Displays may be shipped to the Wenatchee Convention Center 201 N Wenatchee Ave. Wenatchee WA 98801 USA.  Be sure to mark the container with your BOOTH # and CONTACT PHONE #  Large Displays may not arrive at the Wenatchee Convention Center prior to December 1st. 

Please contact Event Coordinator if you are shipping LARGE EQUIPMENT. nwhortexpo@nwi.net 
All Equipment and displays must be removed by 5:00pm December 7th 2011. Arrange for your Displays and Equipments departure now.
NCWFA and WA Hort will not be responsible for any displays or equipment.
TABLES, CHAIRS AND OTHER FIXTURES
-Each Booth includes a backdrop curtain, 2 three foot side curtains and one 110 outlet.  

-All items that need to be rented must be ordered prior to the show.  Please contact Nancy’s Party Rentals for prices.  509-664-6666 www.nancyspartyrentals.com
 
SPECIAL POWER NEEDS

Contact Ken Boyle at the Wenatchee Convention Center for special power needs.  509-662-1234 kboyle@wenatcheecenter.com
 TAKE DOWN

DO NOT TAKE BOOTHS DOWN BEFORE 12:00 NOON DECEMBER 7TH
 Early take downs will not be invited back to this show. All displays and equipment must be removed from convention center by 5:00pm on December 7th 2011.
REFUNDS

No refunds will be made.

SPACE ASSIGNMENTS

NW Hort Expo Coordinator or designees reserves the right to accept or reject any exhibit space application.  The NW Hort Expo Coordinator reserves the right to make the final determination of all space assignments in the best interest of the show.
The NCW Fieldmens Association and the Washington State Horticulture Association look forward to seeing you at the NW Hort Expo.  Thank you for being a part of this successful event.

Contact Dawn Milne NW Hort Expo Coordinator 509-784-0357  ncwfieldman@nwi.net
[image: image1.png]N\ -

(K‘NCW )
" FIELDMAN'S
. ASSOCIATION




